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	WHEATON HIGH SCHOOL PTSA
CHECK REQUEST FORM



1. Please complete all lines on this form above the ************
2. Attach all receipts
3. Submit it to PTSA treasurer at treasurer.ptsawhs@gmail.com

Date Requested: ________
Requested By: _________________________________
Amount of Request: $______________
Payee Name: ________________________
Mailing Address of check: ___________________________
Date(s) of Expense: _____________________
Program or Purpose & Itemized Expenses (attach receipts): 
	_______________________________________________________________________
	_______________________________________________________________________
	*************************************************************************
INTERNAL USE
Check Date _____________    Check Number	 _______________    Check Amount	_________________
Budget Account Assigned 	____________________________________________________________
Approved By:	_____________________________________	Date: 	__________________________
President:	_____________________________________	Date: 	__________________________
Treasurer:	_____________________________________	Date: 	__________________________
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